GPORT CLUBg

General Purchase Form

Office Use Only

Requisition # Date:
Sport Club Date PO# Date:
Equip./Serv. Rec'd Date:
Invoice Rec'd Date:
Individual Initiating Request Phone # Receipt # Date:
[tem Description (be very specific)
Include sizes, colors, model numbers, Extended
ltem # brand names--complete specifications Quantity Unit Price Price
**Before completing this form, find out Extended
if this vendor accepts Online purchases or purchase orders** . thal
Tax & Shipping
Vendor Information (fill out completely) Total
Vendor Name Grand Total
FEIN or Tax
ID (9-digits)
For Cffice Uze Only
Address
Phone #
Fax #
Received By
Email:
Website: Allocated
Contact Pers. Foundation
Officer Name Signature Date
Officer Name Signature Date
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